
 

                     

Quicken/QuickBooks Manual Download 
Quicken and QuickBooks can be used by manually downloading transactions instead of 
connecting directly to the bank with their Express Web Connect or Direct Connect 
feature. 

1. In online banking, go to the transactions for the specific account you want to download.  
Click on the download arrow at the top of the transaction section. See the red circle: 

 
2. In the “Download Activity” box, click on “Date range” and choose the dates you want to 

download. Most people will choose “since last download” if it’s been downloaded 
previously. Otherwise, choose “Custom Range” and put in the dates. 

 
3. Also, in the “Download Activity” box, click on “File type” and choose Quicken or 

QuickBooks. 

 
4. Click on “Download” to download the file. After the download, open the file. Depending 

on the version you have, it may automatically open Quicken or QuickBooks. If not, you’ll 
need to save the file, open Quicken/QuickBooks and load the file from the app.   


